How to Guide for Accessing Coordinated Entry Reports
November 2022

VI-SPDAT

1. Loginto HMIS using the “2020 Coordinated Entry” workgroup and your “Coordinated Entry
Region #” as the organization.

2. From the “Home” dashboard, click the “Clients” icon on the left-hand side of the screen.

3. Click on “Assessments” to expand the menu.

Q Search < ts / CllentTrack Form @ s

v [ Assessments Luke Skywalker e
A RIo000 XXX-XX-0000 1048334 Q = a
VI-SPDAT/F-VI-SPDAT History « 8

() coviD-19 Screening

# COVID-19 Vaccines

All Vulnerability Index Service Prioritization Decision Assistance Tool (VI-SPDAT/Family(F)-VI-SPDAT) Assessments for the selected client are displayed below.

& Diversion Assessments

3 Domestic Violence
|9 Education - Adult

|2 Education - Child

OrgCode Consulting Inc. and Community Solutions are the authors of the VI-SPDAT and F-VI- SPDAT. ClientTrack Inc. is licensed to include these tools within
ClientTrack. The terms of this license require that users must be trained on the use and implementation of the tool by OrgCode Consulting, Inc. or an approved
and certified trainer of Licensor. It is not permissible to alter the wording or scoring of the VI-SPDAT or F-VI-SPDAT forms without permission and written
consent from Community Solutions and/or Org Consulting. Inc.

9 Employment <+ Add New VI-SPDAT Assessment | < Add New Family-VI-SPDAT Assessment
KR Financial

1 result found
4 Housing Assessment

Disposition
Vulnerability Index Score Score Score Score Score Score Score
v [ SPDAT & VISPDAT Type Assessment Date General Family History Risks Socialization Wellness Total

3 VI-SPDAT Single 11/10/2022

o ) , , ) ,
[ TAY-VI-SPDAT Adults 10:21AM

B ViSpdatProgress Report

181 Triage Asses! nt

3 Universal Data

|9 Veteran Assessments

[ Vulnerability Index

Assessments Cancel ‘

4. After the menu expands click on “SPDAT & VISPDAT” and then “VI-SPDAT”. PLEASE NOTE: The
“SPDAT and F-SPDAT” options are not functional since the IN BoS CoC does not utilize the full
SPDAT tools.

5. During this tutorial, we will choose the “VISPDAT”.

Q search < Clients / ClientTrack Form @ A
v [3J Assessments Luke Skywalker ClientiD
XXX-XX-0000 B o
1/1/2000 1048334
[ Barriers
- - - i <
e VI-SPDAT/F-VI-SPDAT History 8
& COVID-19 Vaccines
All Vulnerability Index Service Prioritization Decision Assistance Tool (VI-SPDAT/Family(F)-VI-SPDAT) Assessments for the selected client are displayed below.
™ Diversion Assessments
3 Domestic Violence OrgCode Consulting Inc. and Community Solutions are the authors of the VI-SPDAT and F-VI- SPDAT. ClientTrack Inc. is licensed to include these tools within
ClientTrack. The terms of this license require that users must be trained on the use and implementation of the tool by OrgCode Consulting, Inc. or an approved
|9 Education - Adult and certified trainer of Licensor. It is not permissible to alter the wording or scoring of the VI-SPDAT or F-VI-SPDAT forms without permission and written
9 Education - Child consent from Community Solutions and/or Org Consulting, Inc.
B Employment =+ Add New VI-SPDAT Assessment | < Add New Family-VI-SPDAT Assessment
KB Financial
1 result found
A Hou Assessment
Disposition o
Vulnerability Index Score Score Score Score Score Score Score
v 3 SPDAT & VISPDAT Type Assessment Date General Family History Risks Socialization Wellness Total
9 VI-SPDAT Single 11/10/2022
0 2 1 2 1 6
Adults 10:21AM

[ TAY-VI-SPDAT

B VispdatProgres

I8 Triage Assessment
03 Universal Data
I3 Veteran Assessments

[ Vulnerability Index
Assessments ‘ Cancel ‘
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6. Areport will display with Household Type, Assessment Date, Total Score, and Category
Scores.

7. Toview the VI-SPDAT assessment, click the three dots to the left of the record and then select
“Edit/View Single Adult” in the pop-up menu (this will take you to the actual completed VI-
SPDAT for the Client).

Q Search < lients / ClientTrack Form @ a

v [ Assessments Luke Skywalker ClientiD

XXX-XX-0000 Q ]
1/1/2000 1048334
O Barriers
b ~\V|- i ¢
R VI-SPDAT/F-VI-SPDAT History 8
# COVID-19 Vaccines
All Vulnerability Index Service Prioritization Decision Assistance Tool (VI-SPDAT/Family(F)-VI-SPDAT) Assessments for the selected client are displayed below.
M Diversion Assessments
[ Domestic Violence OrgCode Consulting Inc. and Community Solutions are the authors of the VI-SPDAT and F-VI- SPDAT. ClientTrack Inc. is licensed to include these tools within
ClientTrack. The terms of this license require that users must be trained on the use and implementation of the tool by OrgCode Consulting, Inc. or an approved
9 Education - Adult and certified trainer of Licensor. It is not permissible to alter the wording or scoring of the VI-SPDAT or F-VI-SPDAT forms without permission and written
I Education - Child consent from Community Solutions and/or Org Consulting, Inc.
2 Employment < Add New VI-SPDAT Assessment [| 4 Add New Family-VI-SPDAT Assessment
KB Financial
1 result found.
4 Housing Assessment
Disposition B
Vulnerability Index Score Score Score Score Score Score Score
v [ SPDAT & VISPDAT Type Assessment Date General Family History Risks Socialization Wellness Total
9 vi-sppAT Single 1/10/2022
o ) 2 1 2 1 6

) TAY-VI-SPDAT & Edit / View Single Adult
B ViSpdatProgress Report W Delete Assessment

18 Triage Assessment

[ Universal Data

[ Veteran Assessments

) Vulnerability Index

Assessments Cancel ‘

Q, search < Clients / ClientTrack Form / ClientTrack Form @ aAB

~ [ Assessments Luke Skywalker ClientiD
XXX-XX-0000 L M 3
1/1/2000 1048334 * =
[0 Barriers
[ COVID-19 Screening Vulnerability Index (V1) and Service Prioritization Decision Assistance Tool (SPDAT) <8
19 S
# COVID-19 Vaccines
@ Di ion A t 0rgCode Consulting Inc. and Community Solutions are the authors of the VI-SPDAT and F-VI- SPDAT. ClientTrack Inc. is licensed to include these tools within
iversion ssments

ClientTrack. The terms of this license require that users must be trained on the use and implementation of the tool by OrgCode Consulting, Inc. or an approved
[ Domestic Violence and certified trainer of Licensor. It is not permissible to alter the wording or scoring of the VI-SPDAT or F-VI-SPDAT forms without permission and written

consent from Community Solutions and/or Org Consulting, Inc.
19 Education - Adult
13 Education - Child
T2 Employment

Administration
B Financial
4 Housing Assessment Assogampat:

Disposition
Date Type  User

~ [J SPDAT & VISPDAT
11/10/2022 Other David Boltz
2 vi-sPDAT

|j TAY-VI-SPDAT ClientlD: 1048334

B vispdatProgress Report Interviewer Name:  David Boltz Agency: O Team O Staff O Volunteer

I8 Triage Assessment Date/Time:*  11/10/2022 M| 1021 AM
3 Universal Data
Assessment Level:*  Housing Needs Assessment ~

13 veteran Assessments
Enroliment:*  11/07/2022 - My Fake Organization CoC RRH (RRH-R8) v Interview Location:
[ Vulnerability Index

Assessments

ave Cancel |
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Prioritization List

1. From the “Home” workspace, locate the “Prioritization List” function in the menu on the left-

hand side of the screen.

2. Click on “Prioritization Lists”. The menu will expand below, click on “Prioritization List” to open

the report.

Q search < Home / User Dashboard
David Boltz

2020 Coordinated Entry
My Fake Organization

[0 User Dashboard

Welcome David Boltz
> M Standard Reports

> ¥ My ClientTrack My Fake Organization News
v [ _Prioritization Lists
elcome to ClientTrack. Your administrator can set news items here.
rioritization List
> O3 Coordinated Entry Reports Current Program Enroliments

ProgramName

My Fake Organization CoC RRH (RRH-R8)

My Fake Organization Goordinated Entry (R1a)
My Fake Organization ES (ES-R8)

My Fake Organization PATH (SO-R8)

@Q

Cases Clients
5 6
6 9
7 9
2 2

3. Choose your “Coordinated Entry Region #” from the “Program” drop down menu.
a. You can also sort by Family Type, VISPDAT Range, Referred, Days Homeless and/or
Veteran Status by clicking on the corresponding drop-down menu then clicking on the

sort choice you want to see in the report.
Q search <

David Boltz

2020 Coordinated Entry
My Fake Organization

M0 User Dashboard

©:-

Columns with a

displayed in the heading can be sorted by clicking on the

Prioritization List < 8
> [ Standard Reports
> ¥ My ClientTrack
“ 3 Prioritization Lists Program:* My Fake Organization Coordinated Entry (R1a) v
i= Prioritization List Family Type -~ SELECT -~ v
> [ Coordinated Entry Reports VISPDAT Range: --SELECT-- v
Referred: SELECT v
Days Homeless: SELECT v
Veteran Status: SELECT-- v
Race: SELECT v
esult
Days
Days Since Last Refrerred
Case Homeless Homeless VISPDAT Lethality Last Referral To Referral
Name Members Children EnrollDate  Start Date X Scoreli Score VISPDAT  Date Provider ~ Result  Not
Day.
2 1 06/02/2022 02/22/2022 261 19 157
Happy
Cancel
I z
T H
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5. Inthe screenshot below, we will sort the “Days Since Last VISPDAT” column by clicking on the
text. This will sort in ascending order, click one more time for descending order.

‘» Q, Search < ClientTrack Farm @ am

David Boltz

2020 Coordinated Entry HH
M0 User Dashboard My Fake Organization
Prioritization List < B8
> [ Standard Reports
> % My ClientTrack
5 results found.
v O Prioritization Lists Click to sort in descending order
{= Prioritization List
> [3 Coordinated Entry Reports Days Refrerred
Case Homeless Homeless VISPDAT Lethality  VISPDAT @ Referral To Referral
Name Members Children Enroll Date Start Date 1 Score |1 Provider Result Note
Merkel,
eree 1 0 1/07/2022  10/11/2022 30 13 3 3
Marta
Sear. 2 1 T/osf2022 7 4
Gummy
Turtle, 1 0 10/27/2022  01/01/2022 13 &} 14
Leonardo
Day.,
2 1 06/02/2022 02/22/2022 261 19 157
Happy
Day, New 1 0 02/21/2022 02/15/2022 268 15 3 262

6. In descending order, the list will sort and display the highest number of “Days Since Last
VISPDAT” starting at the top. This sorting tool is helpful when monitoring your Prioritization
List for Clients which require a new VI-SPDAT. (All Coordinated Entry Clients are required to
complete a new VI-SPDAT every 90 days to ensure we have their current information.)

7. Export the “Prioritization List’ by clicking on the “Excel Data Export” icon located at the top
right corner of the page. The icons can be identified by hovering your cursor over each choice.
A small pop-up window will appear with the identifying information for each icon.

Q, Search < Hor ClientTrack Form @ fal
David Boltz 2020 Coordinated Ent oo
rdinated Entr o3
[0 User Dashboard My Fake Organization cordinate y
Prioritization List LY o B
> B Standard Reports
» {7 My ClientTrack
Program:* My Fake Organization Coordinated Entry (R1a) +
v [ Prioritization Lists ¢ Y o v
i= Prioritization List Family Type: SELECT v
> [3J Coordinated Entry Reports VISPDATRange:  -- SELECT—-
Referred SELECT-- v
Days Homeless: -- SELECT -- v
Veteran Status: -~ SELECT-- v
Race: -- SELECT -- ~

5 results found.
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CE Length of Stay Report (Detail and Summary)

8. From the “Home” workspace, locate the “Coordinated Entry Reports” function in the menu on
the left-hand side of the screen.

9. Click on “Coordinated Entry Reports”. The menu will expand below, click on “CE Length of Stay
Report-Detail” to open the report.

10. Type in the “From Date” and “To Date”, select the “Program”, then click “Report” located in
the bottom right corner.

Q search < entTrack For @ L8

David Boltz
(I0 User Dashboard My Fake Organization

CE Length of Stay « 8

2020 Coordinated Entry

> ¥ Standard Reports
> §% My ClientTrack
> 3 Prioritization Lists

Saved Report Settings
v 3 Coordinated Entry Reports

To use previously saved repo tings, select the desi ttings description. To save the current rep elect Save Settings, type a description of
[ CE Length of Stay Report - the settings in the Save As field, select the report criteria, and run the report. The saved settings will appear in the list the next time you access this screen.
Detail
B CE Length of Stay Report Saved Report Settings: | -- SELECT-- v
Summary
limma From Date:* MM @
ToDate:* MM &
4 CEEnroliments and PH Report Program:*  Coordinated Entry (R1) v
Coordinated Entry (R10)
B+ Diversion Extract Report Coordinated Entry (R1)
Coordinated Entry (R12)
on List Weekly >
Coordinated Entry (R13)

I eport B Schedule Report Cancel ‘

11. The report will appear as seen below. You can export the report into Excel Data, PDF or Word
by clicking on the small disc icon located at the top of the report.

Q Search CE Length of Stay - = 8
< < oh o1 > bl O O . & | seach Find [Next |l B @
[0 User Dashboard
Exco ey scion:
> Standard Reports
B Standard Repor et Dot
‘Exce\Da(a

> ¥ My ClientTrack

Length of Stay CE Refl ror
Criteria Word
|

() CE Length of Stay Rep« From Date: 1/1/2018
Detail

> [ Prioritization Lists

v [3 Coordinated Entry Report

To Date: 11/10/2022
B CE Length of Stay Repc

Program(s) : My Fake Organization Coordinated Entry (R1a)
Summary

A Open CE Enroliments w

Housing Move In Client ID Name Enroll Date| Exit Date | Length of Program t Owni vi Vi
stay Name. D ng | SPDAT |SPDATDat
# CE Enroliments and PH Org e
o 1048330 Baby, Fur 9/8/2022 | 10/3/2022 25 No exit My Fake 532084 My 15 0182022
E» Diversion Extract Repo interview Organization Fake
completed | Coordinated Organ
[ Prioritization List Weekl Entry (R1a) ization
Monitoring Report 1048319 Bear, Chewy 6612022 | 6/6/2022 92 Rental by client| My Fake 530066 My
with RRH or | Organization Fake
equivalent | Coordinated Organ
subsidy Entry (R1a) ization
1048319 Bear, Chewy 11/6/2022 4 My Fake 532056 My
Organization Fake
Coordinated Organ
Entry (R1a) ization
& 1048318 Bear, Gummy  6/6/2022 | 9/5/2022 92 Rental by client My Fake 532056 My 17, 11612022
javascriptvoid(0) with RRH or | Organization Fake
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“CE Length of Stay Report Summary”

1.

From the “Home” workspace, locate the “Coordinated Entry Reports” function in the menu

on the left-hand side of the screen.

Click on “Coordinated Entry Reports”. The menu will expand below, click on “CE Length of Stay

Report Summary” to open the report.

Type in the “From Date” and “To Date”, select the “Program”, then click “Report” located in

the bottom right corner.

Q search

[0 User Dashboard

> B
> 72
>O

Standard Reports
My ClientTrack
Prioritization Lists

v [ Coordinated Entry Reports

[ CE Length of Stay Report -
Detail

B CE Length of Stay Report -
Summary

4 Open CE Enroliments with

Housing Move In
4 CE Enroliments and PH Report
B Diversion Extract Report

B

Monitoring Report

itization List Weekly

<

©:-

David Boltz

2020 Coordinated Entry
My Fake Organization

CE Length of Stay Summary ¢

Saved Report Settings

To use previously saved report settings, select the desired settings description. To save the current report settings, select Save Settings, type a description of
the settings in the Save As field, select the report criteria, and run the report. The saved settings will appear in the list the next time you access this screen

Saved Report Settings SELECT v

From Date:* 01/01/2018 ]
To Date:*  11/10/2022 =]

> ate: (R6)

Program:+  Coordinated Entry (R6 P

Coordinated Entry (R7)

Coordinated Entry (R8)

Coordinated Entry (R9)
M t

BReport | BSchedule Report Cancel ‘

12. The report will appear as seen below. You can export the report into Excel Data, PDF or Word
by clicking on the small disc icon located at the top of the report.

Q, search CE Length of Stay Summary - = B8 @ A ®|
K < o1 > IO @ v | sea Find [Net B @
[0 User Dashboard
Excel
< 8
> B standard Reports
B standard Repor Excel Data
> ¥% My ClientTrack
PDF
> 3 Prioritization Lists Length Of Stay CE SUI'
v [ Coordinated Entry Report Word
Criteria e Settings. type a description of
—_—
[ CE Length of Stay Rept time you access this screen.
betall From Date: 01/01/2018
B CE Length of Stay Repc ToDate: 11102022
Summary
Program(s) : My Fake Organization Coordinated Entry (R1a)
4 Open CE Enroliments w
Housing Move In
A CE Enroliments and PH Summary Count
B+ Diversion Extract Repo Active Enrollments 9
[ Prioritization List Weekl New Enrollments 12
Monitoring Report Exits 3
Avg Length of Stay (Stayers) 70
Avg Length of Stay (Leavers) 69
Destinations Count
No exit interview completed 1
Rental by client with RRH or equivalent subsidy 2

I B Schedule Report ‘ Cancel |
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“Open CE Enrollments with Housing Move In”

1. From the “Home” workspace, click on the “Coordinated Entry Reports” tab in the menu on the
left-hand side of the screen.
2. The menu will expand below, click on “Open CE Enrollments with Housing Move In” to

open the report.

[0 User Dashboard

> Standard Reports.

> % My ClientTrack

> 3 Prioritization Lists

v [ Coordinated Entry Reports

[ CE Length of Stay Report -
Detail

B CELength of Stay Report -

Summary

A Open CE Enroliments with
Housing Move In

4 CE Enroliments and PH Report
[ Diversion Extract Report

() Prioritization List Weekly
Monitoring Report

Select the “Program”, then click “Report” located in the bottom right corner.

Home ClientTrack Form

David Bolt.
avie Boite 2020 Coordinated Entry o
My Fake Organization

Open CE Enroliments with Housing Move In <« B8
Returns a list of clients who have an open Coordinated Entry Enroliment and a Move In Date on a subsequent enrollment

Saved Report Settings

To use previously saved report settings, select the desired settings description. To save the current report settings, select Save Settings. type a description of
the settings in the Save As field, select the report criteria, and run the report. The saved settings will appear in the list the next time you access this screen

-- SELECT -- ~

My Fake Organization Coordinated Entry (R1a) _

Saved Report Settings:

Program: *

Breport | B Schedule Report | Cancel |

13. The report will appear as seen below. You can export the report into Excel Data, PDF or Word
by clicking on the small disc icon located at the top of the report.

.ﬁ Q, Search Open CE Enroliments with Housing Move In - = B8
FO < h oft > S O @ . B WiNet B @
(I User Dashboard
= Excel
> [ Standard Reports
B B standard Repo Excel Data
> ¥ My ClientTrack
PDF
v » [ Prioritization Lists Open CE Enrollments -In
~ [ Coordinated Entry Report Criteria Word
[ CE Length of Stay Repc
Detail CE Program : My Fake Organization Coordinated Entry (R1a)
B C:{.m;,lwof.ﬂavnepc CE Enrollment | Case Manager | CE Exit |Project Start Move In
Summary Client ID Name Date For CE Date Date Program Date
pen nroliments w 1 1 ay, Happy 21, ori Wor 6/ ly Fake Organization Co 16
A 0 CE Enroliments 048316 Day, H: 6/2/2022 Lori Wood 6/6/2022 | My Fake O CoC | 6/6/2022
Housing Move In RRH (RRH-R8)
A CE Enroliments and PH
1 of 1 11/10/2022 10:56:24 AM

[B» Diversion Extract Repo

[ Prioritization List Weekl

Monitoring Report

14. The clients listed on this report have a “Housing Move-In Date” but have NOT been exited from
“Coordinated Entry”. Please find the Client’s CE HMIS record and exit the Client from their open
“Coordinated Entry” enrollment as of their “Housing Move-In Date”.
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“CE Enrollments and PH Report”

1. From the “Home” workspace, locate the “Coordinated Entry Reports” function in the menu on
the left-hand side of the screen.

2. Click on “Coordinated Entry Reports”. The menu will expand below, click on “CE Enrollments
and PH Report” to open the report.
3. Enter the “Enroll From Date” and “Enroll To Date”, choose the “Organization” from the list or
Organizations displayed, choose the “Program(s)” you wish to view, then click “Report” located
in the bottom right corner.

Q, search <

[0 User Dashboard

> M Standard Reports

> ¥ My ClientTrack

> [ Prioritization Lists

~ [ Coordinated Entry Reports

[ CE Length of Stay Report -
Detail

B CE Length of Stay Report -

Summary

4 Open CE Enroliments with
Housing Move In

4 CEEnroliments and PH Report
[E» Diversion Extract Report

[%] Prioritization List Weekly
Monitoring Report

<

(0 User Dashboard

> W Standard Reports

> Y My ClientTrack

> O3 Prioritization Lists

v 3 Coordinated Entry Report

() CE Length of Stay Rept
Detail

W CE Length of Stay Repc

Summary

4 Open CE Enroliments w

Housing Move In
4 CEEnroliments and PH
B+ Diversion Extract Repo

[ Prioritization List Weekl

Monitoring Report

David Boltz

ClientTrack Form

2020 Coordinated Entry

My Fake Organization

CE Enrollments and Permanent Housing Report

Indicate the time period for this report. Only records that fall within the date range you select will be included.

S

Indicate which organizations should be included in the report by selecting each organization separately. or click the icon to select all. Note: The list only shows

Organi

zation(s)

Enroll From Date:*  01/01/2018 | ] ‘

Enroll To Date:*  1/10/2222 | & ‘

organizations you are authorized to view.

Program(s)

Check the box to limit rej
Indicate which prograr

of1 > > O

CE Enrollments & Pq

Criteria

Organization(s):*

—

port results by selected programs. When checked. the list displays programs that belong to the organizations you selected above

Q Search CE Enroliments and Permanent Housing Report

Date Range : From : 01/01/2018

Organization :

Program(s):

Excel

Excel Data

PDF

A Better Way
A Mother's Hope

Advantage Housing Inc
AIDS Ministries Elkhart
AIDS Resource Group Evansville

Filter by Programi(s)

Find | Next

g Flow

B o

ould be included in the report by selecting each program separately, or click the icon to select all.

A

@QE

I BReport | B Schedule Report Cancel

To : 01/01/2019

Program :
Permanent
Housing
Client Case CE Enroll Program Project | Move-in Organizati
D Name Members | Children Date CE Exit Name Start Date Project Exit on
1 of 1 11/10/2022 11:03:34 AM
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4. The report will display as shown above. This is a helpful tool to track the length of time between
enrollment in Coordinated Entry and the Housing Move-In Date. Again, the report can be
exported to Excel Data, PDF or Word by clicking on the floppy disc icon.

“Diversion Extract Report”

1. From the “Home” workspace, locate the “Coordinated Entry Reports” function in the
menu on the left-hand side of the screen.

2. Click on “Coordinated Entry Reports”. The menu will expand below, click on

“Diversion Extract Report” to open the report.
3. Choose the “Organization(s)” from the list or Organizations displayed, choose the “Region”

you wish to view, then click “Report” located in the bottom right corner.

Q search

(0 user Dashboard

> M Standard Reports
> ¥¥ My ClientTrack
> [ Prioritization Lists
~ [ Coordinated Entry Reports
(Y CE Length of Stay Report
Detail
CE Length of Stay Report -
Summary

4 Open CE Enroliments with

Housing Move In

() Prioritization List Weekly

Monitoring Report

A CEEnroliments and PH Report

4

entTrack For

David Boltz
2020 Coordinated Entry
My Fake Organization

CE Diversion Extract

Organization(s):*

Region:* 1

My Sample Organization

Muncie Mission

New Hope Family Shelter

Noble House

&

@Qr?

<« 8

<o

| Schedule Report Cancel

4. The report will display as shown above. This tool is helpful in reviewing the success of
Diversion. The report can be exported to Excel Data or PDF.
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CE Diversion Extract - = B8

o K

CE Diversion Extract - Export to Excel for Full Data Set

L )
) rd
11/10/2022 11:07 AM -
)l ClientTrack"

Report Criteria:

Region: 1
Org ID: My Fake Organization
10/27/2022 1 My Fake Organization
10/27/2022 1 My Fake Organization
3/10/2022 1 My Fake Organization
David Boltz
ClientTrack™ Reports 11/10/2022 11.07 AM

5. Once exported to Excel, a zero (0) indicates “No” and a one (1) indicates “Yes”.

File Home insert Draw Page Layout Formulas Data Review View Help Acrobat & Share 7 Comments
[T dea Calib Ji JE K| =2 # BwepTen Genenl < [ % Normal 8ad Good Neutrz! Calculation b @ Ir=m = i (@)
Paze (B - Ll Conditonsl F . : \DI r g i&r/;
aste ’ = == ondtional Format a nsert Delete Format rt & Find &
U~ |TelteA.|= =5 [ Merge i Center ~ . Py [check el JEETRE Input Linked Cel Note = -
< Fommat Painter S0 =& == |ElMegencenr - | 5% ) |93 Fomating - Table~ — v e v @0 e sdeav
Clipboard 5 Font & ABgament & Number & Styles Cells Editing
Al o k| clientiD
A E] c ] £ £ [ H I 1 L L M N [} [ a R s T u v w X ¥ z M A
1 [clientiD [Name  AssessmeniDate  Region  Organizati CaseMane Crisis_Lan Crisis_Rer Crisis_EviCrisis_For Crisis_Cor Crisis_Can Crisis_Ove Crisis_Vio Crisis_OthDiversion Diversion Diversion AssistMec AssistCon AssistRen AssistRen AssistRe AssistUtili AssistUtil AssistUtiliAssistOth AssistOthi &
2 2897 Butler, Re 8/25/2018 1200 AM 'L My Fake CMichelle Milliken 1 0 0
3| 3164 sands,Gig 1/22/20081200AM 1 My Fake CLori Wood 0 0 ] [] [} 1 0 0 0
4| 3165 Newton, ! 1/22/20181200AM 1 My Fake CLori Wood 1 0 0 0
5 369 TestTest  3/7/101812004M11 My Fake CKen David 1 1 1 1 1 1 1 1 1 1
6 3169 Test, Test  3/8/201812:00 AM 'L My Fake CKen Davidson 0 0 0
7 3170 Monty, Mi 3/13/2018 1200AM L My Fake CLori Wood 1 1 1
8| 3170 Monty, M 3/29/201812:00AM 1 My Fake CLori Wood 1 0 0
9| 3170 Monty, M: 6/26/201812004M 1 My Fake Cleff Murpl 1 1 1 1 1 1 1 1 1 1 1 1 0
10| 317 MFO-IITL 5/2/201812:00 am'l My Fake CLori Wood 1 0 0
1 3197 Murdock,  6/14/20181200AM 1 My Fake CTraining 0 1 0 ] [] [} [} 0 0 0 1 0 0
1] 323 EffTest,C 6/26/20181200AM 1 My Fake Cleff Murpl 1 1 1 1 1 1 1 1 0 0 0 1
13) 325 Test, CEW 6/27/20181200AM 1 My Fake Cleff Murpl 1 a 1 [} 1 [} 1 0 1 0 0 1 1 1 0 0
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15| 339 Test,CHM 6/28/20081200AM 1 My Fake Cleff Murol 0 0 ] [] [} 1 0 1 0 0 0 0
16 3288 Winds, Hi 10/30/201812:00 AM L My Fake CLori Wood 0 0 1 0 0
17) 3285 Frog Kem 10/30/2018 1200 AM 1 My Fake CTraining 0 0 a 1 0 0
157 3297 wonka, W 1/23/2019 12:00 AM’I My Fake CAutumn G 1 1 1 1 1 1 L) 0 0 o o o
1] BBuglet  L2/0091200aM1 My Fake CLori Wood 1 0 0
20| 3306 Blue, Viol 2/27/201312:00AM 1 My Fake CLori Wood 0 0 0
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6. “Prioritization List Weekly Monitoring Report” - From the “Home” workspace, locate the
“Coordinated Entry Reports” function in the menu on the left-hand side of the screen.

7. Click on “Coordinated Entry Reports”. The menu will expand below, click on “Prioritization List
Weekly Monitoring Report” to open the report.

8. Allregions are included in this report. This tool is helpful in monitoring your region’s CE
enrollments for Clients with VI-SPDAT assessments older than 90 days.

1l1|Page



How to Guide for Accessing Coordinated Entry Reports

December 2019

CE Prioritization List Weekly Monitoring

Thursday. December 26, 2019

WISPDAT # HOUSEHOLDS
# TOTAL ASSESSMENT ASSESSMENT WVISPDAT SCORE 4-18 or WISPDAT SCORE
DATE REGION HOUSEHOLDS = 90 DAY S = 90 DAY S SCORE O -3 Unknown MIS SING
A2/26/20189 1 M7 o7 1 15 102 19
12/26/2019 1A o o o o o ]
12/26/2019 2 o o o o o ]
12/26/2019 2 o o o o o o
12/26/2019 3 o o o o o o
12/26/2019 4 o o o o o o
A2/26/20189 5 -] o o -] o o
12/26/2019 5 [:] o o [:] [:] o
12/26/2019 7 o o o o o ]
12/26/2019 E} o o o o o ]
12/26/2019 E] o o o o o o
12/26/2019 10 o o o o o o
12/26/20189 11 o o o o o o
A2/26/20189 1z o o o o o o
12/26/2019 13 o o o o [ o
12/26/2019 14 o o o o o ]
TOTAL m7 a7 1 15 102
£ 1002 23% 12 13% a7%

VISPDAT Score

Assessment Age

- 50 Days —

o-3
<90 Days 418 or Unknown

v

12/26/2019 9:42:47 AM

Please contact the HMISHelpDesk@ihcda.IN.gov if you have questions or need additional information.
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